Effective:  November 1, 2009



Subject to change without notice

PARAMOUNT OAKLAND
RENTAL RATES AND INFORMATION

PURPOSE:

This information package is designed to assist prospective Paramount Theatre licensees to understand the established procedures and costs related to booking the Paramount Theatre for a program.  Procedures and rates are subject to change from time to time without notice.

BUILDING RENTAL FEES:

I. Programs with Admission Ticket Sales:  The rental fee is a minimum of $5,000 or 5% of the Gross Ticket Revenues, whichever is greater, per performance.  Staffing and building equipment not included.
II. Programs without Admission Ticket Sales:  The rental fee is $7,000 per day.  Staffing and building equipment not included.
III. Corporate Programs without Admission Ticket Sales:  The rental fee is $12,000 per day.  Basic staffing and building equipment included, except  I.A.T.S.E. Local 107 Stagehand labor and associated payroll costs.    
IV. Non-profit/community-based organizations and/or receptions utilizing the auditorium and/or lobby areas may book no more than 30 days prior to their event and are subject to a rental rate of $3,500 per day.  Staffing and building equipment not included.
V. Rehearsal/move-in/move-out days(s):  $2,500 on a non-performance day.

GROSS TICKET REVENUES

Gross Ticket Revenues is defined as all gross revenues received from the sale of tickets or admissions for the program.
FACILITY FEE 
A $2.00 facility fee to benefit the Paramount Endowment Fund will be added to the price of each ticket which is sold and which amount shall be paid at box office settlement.  The advertised ticket prices are to include the $2.00 facility fee.  
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SERVICES AND FACILITIES INCLUDED IN BUILDING RENTAL FEES:

In consideration for the building rental fees, the Licensees shall have the use of the basic building including the following:

· Normal supply of water and electricity

· Heat or air conditioning

· House lights

· Limited parking for event-related vehicles

· Normal janitorial services

RELATED SERVICES AND FACILITIES NOT INCLUDED IN BUILDING RENTAL FEES:
Front of House Staff: 

House Manager @ $49.10 p/hr.

Event Manager @ $40.50 p/hr.

Ticket Takers/Doorpersons, Head Ushers @ $22.85 p/hr.

Porters @ $20.50 p/hr; 
Aisle Captains @ $12.60 p/hr; 
Security:  


Manager @ $35.00 p/hr; 
Stage Door and Posts 1 & 2 @ $30.00 p/hr; 
House Security @ $30.00 p/hr.

Stagehands, 
Projectionists, 
Wardrobe:  
At current I.A.T.S.E. Rates + 27% payroll administration.  Please see Rate Sheet for specific costs.  Stagehands, etc. arranged by the Paramount Theatre.

Note:  The Paramount Theatre shall have the ultimate authority in determining the number, type and locations of all program related personnel deemed necessary for the program.

Box Office (Ticketmaster):  
$750 per performance (six weeks of on-sale).  Each additional week at $50.

Ticket printing at $0.10 per ticket (includes comps).

Credit Cards:
Visa, Mastercard, Diner’s Club, Amex accepted.  4.5% commission on tickets sold by credit card at the Paramount Theatre Box Office only.
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Box Office Personnel:
Box Office Manager @ $35.75 p/hr;

(day of show)
Assistant Box Office Manager @ $33.00 p/hr;


Ticket Sellers @ $30.00 p/hr.

Origination Fee:

$3,500 for any video and/or audio recording and/or internet broadcast.

Equipment Rates:

Please see Rate Sheet for a list of equipment and rates.

Marquee:


$80 for one performance; $150 for up to eight performances in a week.

HOLD PROCEDURE:
Upon prior approval of a Rental Application, date(s) will be held on a tentative basis upon request by the Licensee and subsequent agreement by the Paramount Theatre.   Prospective Licensee must disclose the name of the performer(s).  All holds will be considered tentative and, therefore, subject to cancellation until a formal User Agreement has been executed by the parties and the appropriate deposit delivered to and accepted by Paramount Theatre.  A tentative date will be held for a maximum of ten (10) days without reconfirmation.  A User Agreement will be issued only when the Paramount Theatre management has received assurance that the prospective Licensee has contracted the performer(s) for which the date(s) are held.  There may be occasions when a deposit is required to hold a date.
Should a tentative reservation be challenged by another party, the party with the first hold will be required to immediately execute a User Agreement and provide the necessary non-refundable deposit.  To challenge a previous tentative reservation by another party, the challenging party must request the date(s) in writing and forward the necessary deposit.

(Note:  The previous reservation will not be challenged until the deposit is received).  Should the first reservation be canceled, a User Agreement will be issued to the challenging party and the deposit is non-refundable.  Should the party with the previous reservation execute a User Agreement for the date(s), the deposit will be returned to the challenging party.

DEPOSIT:
A non-refundable advance deposit is required with the signed User Agreement.  A licensee renting the Paramount Theatre for the first time must deposit an amount equal to the estimated total expenses.  The Paramount Theatre reserves the right to require an additional deposit to cover anticipated program related expenses.  Payment must be made by cash or cashier’s check and payable to Paramount Theatre. 
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INSURANCE:

Each Licensee is required to purchase a comprehensive liability insurance policy providing coverage of $1,000,000 for any one accident or occurrence; $1,000,000 for any one person injured in any accident or occurrence, and $1,000,000 for property damage liability.  The City of Oakland must be named as an additional insured on the insurance certificate.  A certified copy of the insurance policy containing appropriate coverage will be required 45 days prior to the program.  More detailed information is provided in the Paramount Theatre User Agreement.

FOOD AND BEVERAGE SERVICE:
The Paramount Theatre of the Arts, Inc. holds a liquor license and will provide alcoholic beverages for all events and caterers.  Alcohol may not be brought into the theatre.  The Paramount Theatre of the Arts, Inc. works with an exclusive caterer for all Front of House catering needs.
SOUVENIR, NOVELTY AND PROGRAM SALES:

If the Licensee requires program-related souvenirs, novelties and programs to be sold, Paramount Theatre will do so on behalf of the Licensee or the Licensee’s designated agent(s), including providing and paying the required personnel to do so, and the Licensee shall pay Paramount Theatre 30% of gross sales as a commission fee.  The Paramount Theatre is responsible for collecting and remitting all applicable state and local taxes.

STILL PHOTO SHOOTS

For still photo shoots, theatre rent is $150 per hour with a 4-hour minimum.  Additional power, cleaning, and staffing fees may be applicable.
FILMING OR VIDEO/AUDIO RECORDING

(Including motion pictures, television, commercials, etc.)

For filming or video/audio recording, theatre rent is $150 per hour with an 8-hour minimum.  Additional power, cleaning, and staffing fees may be applicable.

For more information contact:

Leslee Stewart

General Manager

Telephone:  (510) 893-2300 Ext. 803

Fax:  (510) 893-5098

e-mail:  lstewart@paramounttheatre.com


